INSTRUCTIONS FOR CREATING NEW FLUXX ACCOUNT FOR GRANTEES

Southern Partners Fund highly encourages all grantees to sign up for a Fluxx account, SPF’s grantmaking
management software, in order to apply and track all grant applications. Please follow the steps below.

1. Goto: https://southernpartnersfund.fluxx.io/user sessions/new and click the "Create Account"
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Welcome to the SPF Grantmaking Portal

Login (all fields required) New to the Online Portal?

Username
‘ ! Create Your Organizational Profile

‘ Password To be considered for funding, the first step is to
introduce yourself and tell us about your
— organization. Please olick the "Creale Account"
Sign in button below to start

YYou will then receive an automated email notification

Forgot Password? with the login information granting you access to the
portal and our application forms. Should your funding
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2. New applicants are required to answer a few screening questions. Click submit after answering all

guestions
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Eligibility Quiz

Are you a 501C3 or do you have a Fiscal Spansor?

Select Option ~

Is your tax exempt status in good standing?

Selact Option

Is your annual budget under $1.5 million?

Selact Option ~

Are you within the 12 states we serve? (AL, AR, FL, GA, KY, LA, MS, NC, SC, TN, VA,
W)

Select Option_ v


https://southernpartnersfund.fluxx.io/user_sessions/new

3. If you meet all of our grantee criteria, you will create your organization profile by answering a series of
questions

Southern
Partners
Fund

Welcome to the SPF Grantmaking Portal

Organization Information

0 ization Name

Legal Name

Acronym or DBA

Street Address 1

Street Address 2

city

4. After clicking Submit Request, an SPF staff will review and approve within 2 business days. You will then
receive an email with your login and a link to create a password.

E-mail

Work Phone

Secondary Contact Information

Prefix

First Name

Last Name

Title

Email

Phone

Cancel Submit Request

& FLUXX

5. Once confirmed, complete your application. Please reach out to info@southernpartnersfund.org if you
have any questions or concerns.
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